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Type of drill: ______________________________  Date of drill: _____________   
 
Time drill started: _________________ Time drill concluded:  _______________ 
 
 
If drill was to simulate an evacuation, how long did the evacuation take? _______ 
 
Time alarm sounded:  ___________ 
 
Time when all employees cleared the building and were accounted for: ________ 
 
  
If the drill was for a non-evacuation emergency, describe the purpose of the drill: 
 
 
 
 
 
 
Give a narrative to assess the drill, including what went well and what needs 
improvement: 
 
 
 
 
 
 
 
Completed by:______________________________   Date:_________________ 
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